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QUICK REFERENCE GUIDE: COURSE REGISTRATION (1/3)

Register for Workday learning today through UBC Workplace Learning (WPL) using the following steps

1. Navigate to UBC Workplace Learning 4. Scroll down to view available courses

2. Click on ‘Topic’ 5. Click on the course for which you would like to
register
3. Choose ‘Workday’ from the drop-down menu
6. Click on ‘enroll’ on the course page
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Home Location  Methodology About WPL  Other Resources

Coaching & Mentoring Ergonomics Privacy & Security
Facilitatin Prod i ) N Workday Basics (Open for Work_day HR 107 for Workday_ Finance 101 - Workday HR 101 for Hourly
Career Navigation Job Specific Training Research & Development Enrollment) Salaried Staff (Available July Foundations (Available July Staff & Student Emp.
(Web 22nd) 22nd) (Available July 24th)
Change Management Leadership & Sales & Marketing
Ju ne 25 . -1 O . O MaﬂagemEnL TOPIC: UBC Faculty, Staff and Student TOPIC: UBC Salaried Staff will get an TOPIC: UBC Faculty, Staff and Student TOPIC: UBC hourly Staff and Student
: : I/ ; : ; Employees will learn the basic introduction to Workday for Staff HR Employees will learn about key Finance Employees will get an orientation to HR
g Coeptmesncn et Teaching & Learning functionality of Workday, including tasks, and learn about Onboarding, concepts and basic Travel and Expense key concepts and learn about
Click here Operations & Safety navigating the Home Page, Inbox and Absence, Delegations and Benefits. | management including how to claim Onboarding, Time Tracking and more! |
Conflict Engagement Technology more! | DURATION: ~45 min DURATION: ~90 min expenses. | DURATION: ~60 min DURATION: ~60 min

Orientation &

Diversity & Inclusion Onboarding UBC General Required ) J J
) IRP Training IRP Training IRP Training IRP Training
Finance Personal Development g

Planning & Strategy
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QUICK REFERENCE GUIDE: LEARNING COURSE REGISTRATION (2/3)

Register for Workday learning today through UBC Workplace Learning (WPL) using the following steps

7. Verify reCAPTCHA 9. Choose ‘login with CWL' for current UBC student, 10. Once signed in, click
faculty, or staff member on ‘enroll in course’
8. Click on ‘sign in here’
to log into your CWL 10. Complete CWL authentication (login with
account username, password, and complete multi-factor

authentication) [step not displayed in screenshot]

THE UNIVERSITY OF BRITISH COLUMBIA

IRP Training

Login to the University of British Columbia Canvas Catalog &

Workday Basics (Open for Enrollment)

IRP Training

Workday Basics (Open for Enroliment)

Please sign in to Canvas Catalno
Have a CWL or already have an account Sign in here

~ UBC Are you a current UBC student, v Are you not a Please sign in to Canvas Catalog
'mnot a robot facul f ber? AT but h You are currently signed in
oo e aculty or staff member? . . uthave a Ca Sign in as another user
w\vilv/my ® ® =
W Loginwith oWt V2P Lonuna
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QUICK REFERENCE GUIDE: LEARNING COURSE REGISTRATION (3/3)

Register for Workday learning today through UBC Workplace Learning (WPL) using the following steps

11. Once enrolled, click on ‘Go to your 12. You can access the course by finding it in the 'In
Dashboard’ to access the course you Progress’ section of the Dashboard
have enrolled in
13. Choose the applicable course and click on ‘begin course’
to launch the course

Completed Not Completed
IRP Training

Courses

~ 0 IRP Train-the-Trainer Program Main Site ted
g a TOPIC: The IRP Train-the-Trainer Program is designed to prepare you to deliver Workday training to select super user groups across UBC.
DURATION: 4 Weeks WHEN: june 22-July 17, 2020. COURSE WILL OPEN JUNE 22ND 8:30AM
~ [ Online]
Workday 101 - An Intro to Workday [ GoTo Course
Congratulations! You have successfully enrolled in Workday 101 - An Intro to T 0 Workday 101 - An Intro to Workday o
1
Workday. TOPIC: Intro to Workday via standard, out-of-box video tutorials to give you an overview of basic functionality and look-and-feel of Workday for

Employees. | DURATION: 60 min

Go to your Daghboard |[Return to Catalog
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